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REPORT SUBMISSION TO IQAC

; How to write an official Emall and CW

Programme Name
Date March 29, 2023
Department/Committee/Club | Training & Placement Cell

g Its purpose/objective (in nat more than 300 words)

Give a brief description of the programme statin
[ he Training & Placement Call conducted a session-cum-activity with the 6" semester students (Honours and
General] on “How to write an official e-mail” and on CV making. This has been done as a part of their Career

Counseling, The activity is conducted by Ms. Chanini Lokho, Convenar, Training & Placement.

The activity began with a brief presentation on the importance of knowing how to write official email. Emails are
essential mode of communication in office settings. They are used effectively when it comes ta applying for job
apenings, applications pertaining to leave, requests and mema. Likewize, knowing how to write a good CV is very
important when one applies for job openings, Frospective employers give huge emphasis on how applicants

present themselves In thair CWs,
Hence point on the Dos and Donts of writing an email and CV were taught to the students.

The session concluded with students sending a sample efficial email and feedback given to them.

Altogether 37 students from General and Honours programme attended the programme.
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Resource Person

M. AL Mnﬂmungh Mder
Associate Professor, Dept. of Pol. Science
Dimapur Govt. College

215t October 2022, FRIDAY
TIME : 1:00 PM VENUE: Conference Hall

Chairperson: Recarder: Viote of Thanks
Ms. Pulovili Lohe Mr. Verahu Nienu Mr. john Besii

Modern College
Porterlane DzGwiiry, Kohima
Nagaland - 797001
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REPORT ON CAREER GUIDANCE PROGRAMME AND FACULTY
INTERACTION AT MODERN COLLEGE

i

gramime was organised

A Career Guidance and Faculty Interaction pro
dern College on 21st

by the Training and Placement Cell of Mo
October, 2022 at the college auditorium.
ns where the speech for

The programme was divided into two 5es510
the first session was addressed to the students while the second
session was a faculty interaction. Ms. Nukchala Jamir, Asst. Professor,

Dept. of Vocation chaired the first session and Dr. Vitsou Yano,
Principal of Modern College delivered the welcome address. The
resource person for the programme was Ms. A. Moamongla Aier,
Associate Professor, Dept. of Political Science, Dimapur Government

College,
The resource person started her speech by saying that as a teacher
dents of Dimapur Government

her job is not only to teach the stu
College but to teach all the youths of today. The topic for the first
cession was "Art of Public Speaking". She enlightened the students

on the various career opportunities they can pursue by being a good
public speaker, giving examples of some of the famous personalities
who have set their career with their public speaking skills. She urged
the students to use their voice for things that will benefit the world
community, to bring about changes and to give hope to the hopeless.
She also highlighted the art and techniques on how to be a good

public speaker.
The first session was followed by the second session immediately at

the conference hall where there was a quick discussion among the
teachers and the resource person. She highlighted the best practices
they follow in their college to make the students good public
speakers and urged the authorily fo adapt public speaking and
outreach programme as an extension service outside the college. The
discussion was followed by a question and answer session. The
chairperson for the second session was Ms. Pulovili Lohe, Asst.
Professor, Dept. of English and the vote of thanks was delivered by
Sir, John Besii, Administrator of Modern College followed by a photo

session with the resource person.
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